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Easily Manage Employees   •   Stay Compliant with Labor Laws   •   Stay Updated with Changes

Quick labor law answers at your fingertips, 
spanning pre-hire to termination.

Available online and in print.WWW

Download and customize hundreds of 
policies and forms.

Stay up-to-date with laws, news, and events.

Available as an online resource.WWW

State and federal laws, side by side.

Order at www.hrsimple.com/shop/tennessee/HR_Library – 
packages start at $260. 

Top Tennessee attorney authors.

The Employee’s Benefits Guide is particularly helpful because 
the institution strives to provide the best quality benefits to at-
tract and retain valuable employees; and one way to do this is 
to have a thorough knowledge and understand of how to make 
these benefits work for the employees. 

Libby King, Director of Human Resources
Lincoln Memorial University, Harrogate, Tennessee
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Snapshot — An HR audit
Recruiting and hiring
Background checks
Immigration
Interns and volunteers
Wages and hours
Child labor
Performance evaluations
Independent contractors
Public employers
Workplace violence
Discrimination
Workplace investigations
Disabilities
Employee discipline
Termination
Plant closings and mass layoffs
Family and medical leave
Military leave
Safety in the workplace
Benefits
Workers’ compensation
Unemployment insurance
Health care continuation
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Andrew T. Wampler
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414 Union Street, Suite 107
Nashville, TN 37219 
(615) 256-5141
www.tnchamber.org

2021 Meadowview Lane, 2nd Floor
Kingsport, TN 37662
(423) 723-0400
www.wilsonworley.com

The Tennessee Chamber of Commerce & Industry is the state chamber of commerce 
and the state manufacturers’ association. We work to make your business a success by 
advocating for you in the State Capitol and by providing you with access to knowledge 
and services that improve your bottom line.  The Chamber promotes and protects the 
state’s business climate through a wide variety of efforts. The Chamber is involved in 
federal and state legislation and regulations, human resources, taxation, the environment, 
health care and other issues that affect the state’s business community.

Wilson Worley is a general civil practice law firm providing litigation and non-litigation 
services in upper East Tennessee and southwest Virginia from offices in Kingsport, 
Tennessee.  We have more than thirty-five employees, including attorneys and support 
staff, who work together as a team committed to excellence in service.  Our attorneys 
have an aggregate of over 370 years experience.  We are committed to the highest 
ethical and professional standards, and to use of contemporary technology, efficiency 
and innovation, to maximize value to our clients. 
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This comprehensive human resources manual explains, in plain English, the duties of the employer during the entire 
employment process – everything from pre-hire through post-termination. It covers more than thirty primary topics and 
includes practical advice on what should be done, solid advice on how to do it and a complete explanation of why it is 
important.

Includes 45 chapters and 2 indexes, covering topics such as:

Recruiting and hiring
• What you must include on your employment application
• Questions you can’t ask in a job interview
• Credit check requirements

Wages and hours
• Which employees are exempt from receiving overtime pay
• What counts as compensable working time 
• Pay records – what you need to keep and for how long

Discrimination in employment
• How to avoid claims of discrimination
• Tips for staying in compliance with the Equal Pay Act 
• Steps to take when claims of sexual harassment are made

Check out these topics if you are unfamiliar with employment laws or want to brush up on what’s important:

• Are you aware of which state and federal notices must be posted in the workplace? See page 503.
• Do you keep certain types of records kept separate from an employee’s personnel file? See page 119.
• Do you know the safest way to control your employees’ use of social media? See page 257.
• Are you properly complying with the Tennessee drug-free workplace statute? See page 423.
• Do you know if your employees are eligible for Family and Medical Leave? See page 195.

This publication was compiled by the attorneys at Wilson Worley, PC.
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